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Prescheduled Compliance Inspections 
Beginning September 6, 2016, our office will begin 
conducting prescheduled compliance inspections of rental 
units using the following guidelines: 

 There will be no charge for the initial compliance 
inspection of a rental unit. 

 Initial inspections will be scheduled based on the list 
of registered landlords. 

 The date, time, and address of compliance 
inspections will be prescheduled by our office. 

 A landlord will be mailed notice of the compliance 
inspection approximately 30-days prior to the date 
of the inspection. 

 A landlord may reschedule a compliance inspection, 
one-time, by phoning our office a minimum of 24-
hours prior to the scheduled date and time of the 
inspection. 

 A rescheduled compliance inspection must be 
conducted within 14-days of the original 
prescheduled inspection date. 

 A landlord or authorized agent must be present 
during the inspection. 

 A Certificate of Inspection will be given to the 
landlord or authorized agent at the conclusion of 
the inspection. 

 If violations are identified, a date and time for a re-
inspection will be scheduled at the conclusion of the 
initial inspection. 

 A fee of $65 will be charged for each re-inspection. 

 Additional inspections may be scheduled by the 
inspector based on discovery of noncompliant rental 
units and/or complaints made to our office. 

 
Compliance Inspection Checklist 
To ensure your rental unit passes a compliance inspection 
and to avoid a re-inspection fee, please use this checklist to 
prepare the unit for the inspection. 

 Proper functioning smoke alarm installed outside of 
the sleeping area(s) in the immediate vicinity of 
bedrooms, in each room used for sleeping purposes, 
and on each story within a dwelling or dwelling unit 
including basements and cellars but not including 
crawlspaces and uninhabitable attics. 

  
 
 

 

 No evidence of pest infestation. 

 All windows and doors maintained in good condition 
and functioning properly. 

 Kitchen faucet, sink, and drains maintained in good 
condition and functioning properly. 

 Kitchen area must have storage cabinets and/or 
shelving. 

 Must have adequate space and hookups for stove 
and refrigerator. 

 Bathroom faucet, lavatory, and drains maintained in 
good condition and functioning properly. 

 Bathtub/shower faucet and drains maintained in 
good condition and functioning properly. 

 Toilet securely fastened to floor, maintained in good 
condition and functioning properly. 

 Plumbing system maintained in good condition and 
functioning properly. 

 No missing electrical service panel, switch, 
receptacle, and junction box covers. 

 No exposed electrical connections. 

 Illumination at entrances and exits. 

 Electrical system safe and functioning properly. 

 Securely fastened handrails installed on steps with 4 
or more risers. 

 Securely fastened guards installed on landings more 
than 30 inches high. 

 With limited exceptions, bedrooms have approved 
emergency egress windows or doors leading directly 
to the outside with minimum clear opening of 24 
inches high and 30 inches wide. 

 Exhaust fans and dryers ventilated to the outside. 

 Furnished appliances functioning properly. 

 Approved and proper functioning heating system. 

 Rental unit maintained in a clean and sanitary 
condition. 

 Interior ceilings, walls, floors, and stairs maintained 
in good condition. 

 Exterior roof, walls, foundation, decks, porches, and 
stairs maintained in good condition. 

 Rental unit structurally sound and safe to occupy. 
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Residential Rental License Fee Revisions 
Effective July 1, 2016, the Residential Rental License Fee 
Schedule is: 

 Annual Rental License - $50 (1 to 5 units) and $100 
(6 or more units). No change to current fee schedule. 

 License Renewal Late fee - $.50 per calendar day 
after 30-day grace period. No change to current fee 
schedule. 

 Prescheduled Compliance Inspection – No charge 
for first inspection. 

 Re-inspection fee - $65 per re-inspection. 
There will be no charge for re-inspection if landlord 
provides evidence of formal proceedings of an 
eviction. 

 Missed inspection fee - $65. 
 
Bedroom Egress Requirements 
With limited exceptions, every bedroom must have an egress 
window or door that leads directly to the outside or fire-
rated corridor having access to two or more remote exits in 
opposite directions for emergency egress purposes.  
Minimum size for an egress opening is 5.7 sq. ft. clear 
opening (5.0 sq. ft. for grade & below grade) with 24 inches 
minimum clear opening height, 30 inches minimum clear 
opening width, and window sill no greater than 44 inches 
from finished floor.  Permanently installed steps or ladders 
are required when the window sill height is greater than 44 
inches.  Due to the potentially unsafe condition, a bedroom 
that does not meet these egress requirements must be made 
compliant or discontinue use as a bedroom.  WITH LIMITED 
EXCEPTIONS, AN EXISTING BEDROOM WITHOUT AN 
APPROVED EMERGENCY EGRESS WINDOW OR DOOR 
LEADING DIRECTLY TO THE OUTSIDE IS UNSAFE AND IS NOT 
GRANDFATHERED AS AN APPROVED BEDROOM. 
 
Rental Resources 
Cape Residential Rental Info – www.cityofcape.org 
CALA  Landlord Assoc. – capelandlords@gmail.com 
Missouri’s Landlord-Tenant Law – www.ago.mo.gov 
Guide to Fair Housing Regulations – www.nolo.com 
Every Landlord’s Legal Guide – www.nolo.com 
Guide to Finding Great Tenants – www.nolo.com 
Guide to Managing Property – www.nolo.com 
Dealing with Bed Bugs – www.epa.gov/bedbugs 
Preventing Pests at Home – www.epa.gov/pests 
A Brief Guide to Mold – www.epa.gov/mold 

Residential Rental License Registration 
Residential Rental Licenses are required to be renewed each 
year.  The owner will receive a renewal notice several weeks 
prior to the expiration date.  A grace period of 30-days is 
granted to renew the license.  A late fee of $.50 per calendar 
day will be charged on day 31 and each day thereafter until 
the license is renewed.  After 60-days, an owner who 
continues to rent residential property in the City without a 
valid license will be referred to the City Attorney for 
prosecution. 
 
Residential Rental Ordinance Revisions 
At the meeting on August 1, 2016, the City Council approved 
the final readings of the revised Residential Rental Licensing 
ordinance.  Primary revisions to the ordinance are: 
 
1) Utilities: If any utility service is locked-off for more than 
10-days, the dwelling or dwelling unit must pass a 
compliance inspection by the code official before the utility 
service will be reconnected. 

2) Occupancy: In every dwelling or dwelling unit, every 
bedroom occupied for sleeping purposes shall have a 
minimum floor area of 70 square feet.  Every bedroom 
occupied by more than one person shall contain not less than 
50 square feet of floor area per occupant.  Rooms or areas of 
unfinished basements shall not be used as bedrooms. 

3) Suspension: A landlord license may be suspended if the 
landlord has not paid the annual landlord license fee, any 
assessed late or inspection fees, and/or currently has 
occupancy permits revoked for 3 or more dwellings or 
dwelling units.  A landlord may not rent any dwellings or 
dwelling units in the City with a suspended landlord license. 
 
4) Revocation: An occupancy permit for a dwelling or 
dwelling unit may be revoked if the unit is determined to be 
unfit and/or unsafe for human occupancy and/or any 
identified violations were not corrected by the deadline set 
by the code official.  A landlord may not rent a dwelling or 
dwelling unit in the City with a revoked occupancy permit. 
 
5) Fees: Inspection fees and/or late fees shall be payable as 
invoiced.  Failure to pay fees may result in suspension of 
landlord license and/or prosecution by City attorney. 
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